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Course content

Why Attend

Digital libraries have become essential for storing knowledge, improving access to information, preserving
records, and supporting research, education, and business operations. Effective e-library management
requires structured systems for indexing, storage, retrieval, security, and compliance. This course provides
participants with practical tools to design, manage, and improve modern electronic library systems and digital
information services.

Course Methodology

* This course uses an interactive and practical approach through presentations, case studies, system
demonstrations, group discussions, workshops, drafting exercises, and real organizational examples.

Course Objectives

e Understand the principles of e-library management
 Develop filing, indexing, and digital archiving systems
* Apply international standards and best practices

e Improve document control and records management
 Strengthen metadata, search, and retrieval processes

« Enhance security and access control for digital libraries

Target Audience

e Librarians
« Information Management Professionals
* Records Officers

¢ Document Controllers
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Course outline

Detailed course outline

Day-by-day outline for E-Library Management Techniques.

Day 1 - Foundations of E-Library Management
« Introduction to e-library concepts and business value

« Evolution from traditional to digital libraries

« Structure of electronic filing and classification systems

* Indexing, storage, and search fundamentals

* Principles of document control and records management

» User needs and service expectations in digital libraries

Day 2 - Policies, Standards, and Governance
« Developing policies for e-library operations

« International Federation of Library Associations (IFLA) guidance

* ISO standards relevant to digital libraries and documentation

» Regulatory, legal, and compliance considerations

» Copyright, licensing, and intellectual property basics

» Governance models for information management
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Course outline

Detailed course outline

Day-by-day outline for E-Library Management Techniques.

Day 3 - Designing E-Library Systems and Procedures
¢ Planning an effective e-library structure

« Creating filing and retention procedures

¢ Building indexing systems and metadata frameworks

* Archive management and lifecycle controls

« Search engine design and retrieval efficiency

 Security settings and user access permissions

Day 4 - Technology, Roles, and Implementation
» Overview of e-library software and content management systems

« Cloud and on-premise storage options

* Roles and responsibilities of library teams and IT support

« Project planning for implementation or upgrade

* Change management and user adoption strategies

» Measuring system performance and service quality
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Course outline

Detailed course outline

Day-by-day outline for E-Library Management Techniques.

Day 5 - Case Studies and Practical Applications
« Case studies of successful digital library projects

 Solving common operational challenges

« Drafting exercises for policies and workflows

* Improving user experience and service delivery

« Building a continuous improvement roadmap

* Final wrap-up and discussion session
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Seminar dates

Available seminar dates

Live dates and pricing for E-Library Management Techniques generated from the course details page.

Date Location Format Fee
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